Entering into evidence:
1) Your honor, may I approach?

2)  Would opposing council like a copy?

3)  Would your honor like a copy?

Your honor we would like to mark this as Prosecution Exhibit # or Defense Exhibit letter
Step 2:  build foundation (familiarity) – why can the person answer questions about this document:

1)  What is it?

2)  Where have you seen this before?

3)  How often?

4)  Is it a fair and accurate representation of _______________  

5)  (for documents) Is this made in the regular course of business ______________ 

***If a person doesn’t build foundation that they know the document or produced it, they cannot enter it into evidence – OBJECTION:  LACK OF FOUNDATION

Now:  

Step 3:  moving marked as into evidence:

Your honor, we would like to move what has previously been marked as Prosecution Exhibit 1 into evidence at this time.  

Or 

Your honor, we realize that our witness did not produce this document, so we would like to use this document as a demonstrative for the court.

After you enter into evidence or as a demonstrative, then you can ask specific questions about this document to help your case.     

